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The problem of t his study was to survey sel ect ed Catholic schools 
in Kentuclq to determine the status of business education in these schools . 
Questions to be ansv,ered i ncluded : 
1. What are the degrees earned by business teachers? 
2 . What percentage of the total school population are enrolled 
in one or more business subjects? 
3 . What business subjects are offered? 
4 . What equipment is available for use in these classes? How 
mode rn i s this equipment? 
5. What audio- visual aids are availabl e for use in the classroom? 
Questionnai res were mailed to the 16 school s in the Covington , 
Kentucky , diocese . Nine responses , or 56 .3 percent. , were received and 
tabulated. 
Findings of this study i ncluded the following : 
1 . There was a total of 24 business teachers in the nine school s 
responding . Fifteen of the teachers were fnll- ti1ne teache r s ; nine 
teachers taught on a part-time basis . Al l of the f t1ll- time teachers 
he l d bache lor ' s degrees ; seven full- time teache rs had earned master ' s 
degrees . 
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2. Approximately half of the total school population were en-
rolled in business education courses during the 1975-76 academic year. 
More than 80 percent of the students enrolled in business subjects were 
juniors or seniors. 
3. The majority of the schools included the following subjects 
in their curriculums: Accounting I, Typewriting I, Shorthand I, Business 
Arithmetic, Office Practice, Shorthand II, and Typewriting II. 
4. The. business machines available for classroom use in the 
majority of the schools were typewriters, spirit duplicators, dictating/ 
transcribing equipment, and adding machines/calculators. 
5 . The most frequently used audio-visual aids were bulletin 
boards, overhead projectors, and charts. Filmstrips, records, opaque 
projectors, and transparencies were also used by more than half of the 
responding schools. 
The following summary statements are based on the.above findings: 
1. Teachers in the sele·cted parochial secondary schools were 
not 'required to complete a fifth y~ar of study within a specified time 
limit. 
2 . Most of the schools offered business courses only at the 
upperclass levels. Of the 1,005 students enrolled in business classes 
during the 1975-76 school year, only seven were classified as freshmen 
and 132 were sophomores. 
3 . The selected parochial secondary schools offered a variety 
of business education courses. 
4. The schools surveyed had available for student use a limited 
number of each of the various machines students are most likely to en-
counter in the business world. Many of these machines were five or 
more years old. 
5 . Business educators in the sel ected parochial schools made 
use of a variety of audio-visual aids . 
Accepted by: 
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Chapter 1 
THE PROBLEM 
Introduction 
11The primary purpose of the Catholic high school is, as it should 
be for every high school, the training of the intellect . 111 Effort is 
made to provide the student with an education that will enable him to 
enter the working world or to enter college. Catholic high schools are 
oriented toward preparation for higher education, and the subjects they 
offer are intended to prepare students effectively for entrance into 
colleges and universities, with consequently less emphasis on preparation 
for vocations.2 The non-college-bound student may find the courses 
limited which would provide training for employment immediately after 
graduation from high school. The amount of training in such subjects 
as typewriting, shorthand, accounting, and office machines will vary, 
depending upon the availability of facilities and qualified instructors. 
Having taught two years in a small parochial secondary school, 
the researcher was concerned that students may not be receiving suffi-
cient training in the business subjects they need and desire. Students 
expressed interest in advanced courses in some business subjects and 
1 Lawrence J. Shehan, "The Catholic High School: Its Significance 
and Function," Catholic School Journal, January, 1974, p. 46. 
2Diane B. Gertler, Sub.ject Offerings and Enrollments, Grades 9-12, 
NonPUblic Schools, 1961-62 (Washington: U. S. Department of Health, 
Education, 'and Welfare, Office of Education, 1962), p. ix. 
1 
2 
were disappointed that these subjects were not offered. The researcher 
questioned if this problem persisted in other parochial schools in 
Kentucky. Emphasis appeared to be on the college-bound student rather 
than the student who plans to begin work immediately after high school. 
Statement of the Problem 
The problem of this study was to survey selected Catholic secondary· 
schools in Kentucky to determine the status of business education in these· 
schools. 
Questions to be answered included; 
1. What are the degrees earned by business teachers? 
2 • What percent of the total school population are enrolled in 
one or more business subjects? 
J. What business subjects are offered? 
4. What equipment is available for use in these classes? How 
modern is this equipment? 
5. What audio-visual aids are available for use in the class-
room? 
Purpose of the Study 
The purpose of this study was to provide information that may 
be used by administrators and teachers of Catholic schools in evaluating 
their business education curriculums. The results of this survey may 
also be used by public school personnel for comparison purposes. 
Need for the Study 
No previous research regarding _the business education curriculum 
of the Catholic secondary schools in Kentucky could be located. Catholic 
educators have long recognized the need for research in all facets of 
education: 
One of the easier, if less than helpful, solutions for 
any given problem is to say that more research is needed. 
It •is true, nevertheless, that Catholic education needs a 
large-scale concerted research effort. Pressing questions 
about priorities, allocation of resources, the effective-
ness of present and projected ways of doing things must be 
submitted to disciplined objective study and evaluation if 
proper choices are to be made.:3 
:3 
Business education, perhaps more than any other field of edu-
cation, is concerned with keeping abreast of current practices and 
trends. Rapid technological advances make some equipment and techniques 
obsolete almost as soon as they are introduced into the school curricu-
lum. More than twenty years ago, Forkner advised, "If business education 
is to improve its curriculum practices, then it must subject itself to a 
continuous evaluation of its work •11 4 
Delimitations 
The survey included selected secondary parochial schools in the 
state of Kentucky. Only the business education curriculums in these 
schools were included. 
Definitions 
The terms defined below were considered of primary significance 
in this study; 
Business education is that area of education which develops 
skills, attitudes, and understandings essential for the successful 
3
Russell Shaw, Editorial in The National Catholic Education 
Bulletin, LXIV, :3 (February, 1968), p. 2. 
'1ramden L. Forkner, "Evaluating the Curriculum," Improvement of 
Business Education Practices, American Business Education Yearbook, 
Vol. VIII, 1951, p. 217. 
direction of business relationships.5 
A business teacher is a certified teacher of business subjects, 
such as shorthand, typewriting, office machines, accounting, basic 
business, and other business courses.6 
A curriculum is a systematic group of courses or sequence.s of 
subjects :required for graduation or certification in a major field of 
study.7 
4 
A diocese is an administrative area of church jurisdiction under 
the care of a bishop, divided into parishes.8 
A lay teacher is a teacher in a religious school who is not a 
member of a sisterhood or brotherhood or of the ~lergy.9 
A parochial school is an educational institution under the aus-
pices of the Roman Catholic Church; curriculum parallels that of the 
public schools where demanded by state agencies, its content and methods 
being local or diocesan decisions.10 
A program of stuQy.is a number of courses properly organized into 
learning units for the purpose of attaining specified educational objec-
tivesJ-1 
5carter V. Good, ed., Dictionary of Education (3d ed., New York: 
McGraw-Hill Book Company, 1973), p. 75. 
6Ibid., p. 76. 
7rbid ., p. 157. 
Brbid., p. 182. 
9rbid., p. 332. 
10Ibid., p. 409. 
llibid., p. 447. 
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Overview of the Study 
The introduction and a discussion of the problem, purpose, need, 
delimitations, and definitions of terms used in the study have been 
presented in this chapter. 
Included in Chapter 2 are reviews of studies which were relevant 
to this study. 
In Chapter J, thP. normative survey method of research was used 
and the procedures in conducting this study are discussed. 
Presented in Chapter 4 are the tabulation and analysis of data 
from questionnaires. 
The findings of this study are summarized in Chapter 5. 
Chapter 2 
REVIEW OF RELATED LITERATURE 
Surveys of business education departments have been made in 
public schools in a number of states; however, no surveys of business 
education in Catholic secondary schools in Kentucky were found. 
A similar survey made in Ogdensburg, New York, was requested on 
interlibrary loan and is reviewed in this chapter. A survey made of 
public schools in Minnesota and two surveys of selected high sehools 
in Keritucky are also included in this chapter. An additional survey 
reviewed was made of nonpublic schools throughout the country to deter-
mine course offerings in all fields of study. Each of these studies was 
beneficial, either in content or in the method and procedures used. 
Ge-rtler Stud:v12 
The 1961-62 survey of offerings and enrollments of nonpublic 
schools in grades 9-12 was designed to determine: (1) the kind and 
variety of subjects offered to secondary students; (2) the number of 
students enrolled in each subject for a half or full year; and (3) the 
number of schools making each subject available to students. Principals 
and headmasters were asked to report data for the first and second 
semesters of the 1961-62 school year. 
12Diane B. Gertler, Subject Offerings and Enrollments, Grades 
9-12, Nonpublic Schools, 1961-62 (Washington: U.S. Department of 
Health, Education, and Welfare, Office of Education, 1962). 
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The survey involved 3,847 nonpublic schools, vii.th a total of 
1,087,556 students enrolled. Sixty-three percent, or 2,392, of the 
schools were Roman Catholic. The Catholic schools had enrolled 892,000 
students, or 81.8 percent of the total enrollment included in the survey. 
As previously mentioned, the survey included all subject .areas; 
but for the purpose of the current study, only the business education 
area was relevant and was reviewed. 
The largest enrollment in a business course was in first-year 
typewriting, which enrolled 12 percent of all students. Almost 5 per--
cent of the students had taken or were currently enrolled in first-year 
bookkeeping. Over 4 percent were enrolled in second-year typing, and 
approximately the same percentage of the students were taking first-year 
shorthand. 
klthough Gertler stated that the parochial high schools were 
oriented toward preparation for higher education, the study revealed 
that church-related schools had a higher proportion of enrollments in 
business education (6.1 percent of all subject enrollments) than did the 
nonchurch-related private schools (3.0 percent of all subject enrollments). 
Heimerl Studyl3 
Heimerl's survey was made of public secondary schools in Minne-
sota in 1952. Although this study is more than twenty years old, it was 
of value in determining what specific information should be sought in a 
survey of this type • The purpose of this study was to determine the sta-
tus of business education in the public secondary schools fu Minnesota. 
13Paul Ramon Heimerl, "The Status of Business Education in the 
Public Secondary Schools of Minnesota" (unpublished Master's thesis, 
University of Minnesota, 1952). 
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InforJI1.ation was obtained with respect to course offerings, materials, 
plant and equipment, pupil enrollment, the business teacher, and teacher 
education in the field of business education. 
Evidence was presented relative to: (1) the primary function of 
business education, (2) practices in curriculum planning, (J) subject 
offerings and enrolJ.Jnent, (4) length of business courses, (5) methods of 
instruction, (6) use of audio-visual aids, (7) classroom facilities,. 
(8) ·instructional equipment available, (9) training and experience of 
business teachers, (10) business experience of teachers, and· (11) specific 
suggestions for the improvement of business teacher education. 
Check lists were mailed to principals, business teachers, and 
department heads in the 452 secondary schools of Minnesota offering 
business courses. Eighty-two percent of the business teachers returned 
the check lists; responses were received from 66 percent of the princi-
pals and 67 percent of the department heads. 
About half of the teachers reported that the curriculum in their 
schools had been changed during the past five years or was continually 
being changed. Typewriting, bookkeeping, and shorthand were the most 
frequently offered courses, followed by general business, business law, 
consumer business, and clerical practice. 
The most commonly used audio-visual aids were films. Filmstrips, 
charts, tape recorders, blackboards, bulletin boards, records, slides, 
and demonstrations were other aids frequently used in the state. Most 
schools rented rather than owned films and filmstrips • 
Classrooms for business education classes were considered ade-
quately provided for in regard to lighting, ventilation, blackboards, 
and bulletin boards. 
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In the various sized schools , the number of typcwri te rs ranged 
from fe,·rer than 10 to 209 machines , with a mean number of 27 typevi:citers 
for instructional purposes . A large majority of the schools provided 
hand mimeograph mach:ines, mimcoscopcs , and spirit duplicators for 
instruction . Approximately half of the schools also had manual adding 
machines . 
Practically all business teachers in the state held baccalaureate 
degrees ; about 10 percent had graduate degrees. The rrean business edu-
cation teaching experience was 6 .8 years . Approximately 80 percent of 
the business teachers had some husiness experience , the nature and extent 
of this experience being quite varied . 
Specific recorrarendations for improvement of business teacher 
education programs included : providing actual business experience , 
improving rrethods courses , providing more training on machines other than 
typewriters, providing for more careful selection of prospective business 
teachers , and providing workshops for teachers in the field . 
Horne Studyl4 
Horne ' s study was designed to determine if selected high schools 
in Eastern Kentucky were meeting the needs of the students in business 
education. Questionnaires were mailed to 35 principals . Twenty- six 
principals, or 75 percent , responded . Sixty- five percent of the princi-
pals estimated that fewer than 10 percent of the students had the neces-
sary skills for employment after graduating from high school . The princi-
pals considered typewriting the most beneficial business course . 
14u1ysus Carol Horne, 11A Survey of Business Education in Selected 
High School s in Eastern Kentucky" (unpublished research problem, Mor~head 
State University, 1971) . 
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In addition, questionnaires were mailed to students in two high 
schools. A total of 529 students returned data. Forty-seven percent of 
the students indicated that they were in business education courses for 
the purpose of training for employment; 39 percent of the students said 
they were enrolled in business subjects to assist them in future .studies. 
The study indicated that 50 percent of the students in business education 
,iere undecided as to their future occupations. 
The business education programs in these high schools were rated 
"excellent" by 27 percent of the students, "adequate" by 53 percent, and 
"poor" by 18 percent of the students. 
Mason Studyl5 
The purpose of the Mason study was to investigate business edu-
cation in the public secondary schools of Kentucky during the 1970-71 
school year. Answers were sought to questions concerning curriculum, 
business teacher preparation, _equipment, and supplementary aids. 
Questionnaires were sent to 250 teachers employed in Kentucky 
during the 1970-71 academic year. Replies were received from 122 teachers 
in 108 secondary schools in more than 50 percent of the Kentucky counties. 
The' business teachers represented 8.5 percent of the total faculty in the 
108 schools. The average number of business teachers per school was 4 .3; 
the average total faculty per school was 50.1. 
Typewriting I, Typewriting II, Bookkeeping I, Shorthand I, 
General Business, Office Practice, Business Law, and Business English 
were offered by more than one-half of the schools. The most frequently 
15Bobby L. Mason, "A Survey of Business Education in Kentucky 
Secondary Schools" (unpublished research project, Morehead State 
University, 1971). 
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offered subjects were typewriting, bookkeeping, and shorthand. Approxi-
mately 43 percent of the total enrollment in business subjects was in 
some typewriting class. Girls outnumbered boys in all subjects except 
Personal Typewriting, Consumer Economics, Salesmanship, and Marketing. 
The average number of students per class was 22 .8. 
Manual typewriters were the most frequently used piece of equi:p-
ment in the responding schools. The average number of manual typewriters 
per school was (+2 .8; the average number of electric typewriters was 29 .7. 
Every teacher reported that some type of duplicating equipment was avail-
able. Inadequacies cited in classroom facilities included shortage of 
rooms, supply cabinets, and electrical outlets. 
Most teachers indicated the use of supplementary aids and materi-
als. Many respondents used resources of the colllllUlility and professional 
magazines in preparing for classwork. 
Every teacher responding to the questionnaire held.a bachelor's 
degree • Thirty-eight instructors, or approximately 30 percent, had com-
pleted the requirements for a master's degree, and 45 teachers were 
working toward this degree. The median number of years I teaching experi-
ence was 8 .5. Over 88 percent of the business teachers responding had 
business experience outside the field of teaching. The median number of 
classes taught per day by business teachers was five. 
McGraw Studyl6 
McGraw's study was conducted to determine the status of the busi-
ness education programs in the parochial secondary schools in the Diocese 
16.M. Frances McGraw, "Business Education in the Catholic Secondary 
Schools of the Diocese of Ogdensburg, Nev, York, with Implications for 
Curriculum Redesign, 1971-72" (unpublished Doctoral dissertation, Catholic 
University of America, 1972). 
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of Ogdensburg, New York, with a view toward curriculum redesign, The 
normative-survey method was used. Data were obtained through inverviews 
with the business teachers in the diocesan schools and by means of a 
questionnaire sent to the principals of the six selected schools in the 
diocese. 
The objectives of this study were: 
1, To identify the curriculum offerings and practices in busi-
ness education in the Catholic secondary schools, 
2 • To provide the diocesan superintendent with information to 
facilitate the planning of future curricular offerings in business edu-
cation, 
3. To offer suggestions to high school administrators and depart-
ment heads of these schools for the improvement of business education 
curricula, if such was necessary. 
4. To provide a basis for business education curriculum study 
in keeping with the Redesign Project in se1ected areas throughout New 
York. 
The survey included six secondary schools. Questionnaires were 
mailed to all of these schools; all of the questionnaires were returned. 
Findings of this study included the following: 
Course Offerings. Bookkeeping I and Typing were taught in all 
six schools. Five of the schools offered Business. Math, Business Law, 
General Business, and Shorthand. None of the schools offered classes in 
Data Processing, Distributive Education, Recordkeeping, or Retailing. 
Audio-Visual Aids. Among the audio-visual aids most frequently 
used by the business educators were: (1) bulletin boards, (2) chalkboards, 
and (3) overhead projectors. Charts, filmstrips, movies, and record 
players were next in frequency of use. Textbooks used in the business 
education departments in the diocese followed a uniform pattern. 
13 
Business Education Periodicals. All of the schools received The 
Balance Sheet and five schools reported receiving Typewriting News, both 
of which are complimentary business company publications. Fifty.percent 
of the schools received other business education periodicals. 
Faculty Personnel. The total faculty in the six schools was 148. 
There were 17 business educators in the schools. The degrees held by 
these instructors were as follows: seven held Bachelor of Arts degrees; 
four had received the Bachelor of Science degree; one teacher held a 
Bachelor of Education degree; and five instructors had received master's 
degrees. 
Chapter 3 
METHOD AND PROCEDURES 
The problem of this study was to survey selected Catholic schools 
in Kentucky to determine the status of business education in these schools. 
Library Research 
Research sources included the Dissertations Abstracts Index, the 
Business Education Index, the Education Index, the Reader's Guide to 
Periodical Literature, the Master's Theses in Education, and the card 
catalog. A search for information was requested from the Educational 
Resources Information Center; no related studies were found. Articles in 
The Balance Sheet, The Catholic School Journal, Business Education World, 
Phi Delta KapPan, and Education Digest were examined for relevance to 
this study. Review of related research is included in Chapter 2. 
Research Method 
The nature of the information to be obtained and the population 
involved determined the research method used. Since the schools to be 
included in the study were located throughout the state, it was not feasi-
ble for the research to be done by personal interview. The survey ques-
tionnaire was the most convenient means of securing the information from 
people located throughout a widespread area. 
The Population 
The population'of this study was determined vdth the assistance 
of the principal of one of the parochial schools included in the study. 
lit 
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This principal provided a list of the high schools in the Covington, 
Kentucky, diocese (Appendix A, page 40). A comparison of this list with 
the parochial schools listed in the Kentucky High School Directory 1975-
76 showed that these schools were in a wide area geographically and that 
the schools also varied greatly in enrollment. This would tend to indi-
cate that such a population was representative of the parochial secondary 
schools throughout the state. 
The Questionnaire 
A questionnaire was prepared and revised, with the assistance of 
the faculty in the Business Education Department at Morehead State Uni-
versity, requesting information relative to the business curriculum in 
selected parochial secondary schools (Appendix B, page 42). A cover 
letter (Appendix C, page 45) was also prepared. 
On April 16, 1976, the questionnaires were mailed to the head 
person of the business departments of the 16 parochial high schools. By 
May 19, ten questionnaires, or 62.5 percent, had been returned. On this 
date, a follow-up letter (Appendix D, page 47) and a second questionnaire 
were mailed to the six remaining schools asking that the questionnaire 
be returned by :W.ay 28. Two schools returned the questionnaire,- making a 
total of 12 schools, or 75 percent, responding. 
Of the 12 educators returning the questionnaire, three indicated 
tha.t they could not supply the needed information. One educator reported 
that the school did not have a business department. A second teacher 
indicated that the school· would close permanently on June 1, 1976, and 
she believed that no information could be given that would assist in the 
study. The principal of the third school wrote that the school was of 
such a nature that it would not be considered an "average" parochial 
16 
high school. The findings of this study were based upon the :responses of 
the remaining nine schools participating in the survey, or 56 .J percent 
of the population. 
Tabulation and Analysis of Data 
As each questionnaire was :received, the information was recorded 
on a tally sheet. Data on these tally sheets were tabulated and are 
presented in the tables in Chapter 4. These tables are accompanied by 
a written analysis. 
Chapter 4 
FINDINGS 
The problem of this study was to survey selected Catholic schools 
in Kentuclcy to determine the status of business education in these schools. 
Questions to be·answered included: 
1. What are the degrees earned by business teachers? 
2. What percent of the total school population are enrolled in 
one or more business subjects? 
3. What business subjects are offered? 
4. What equipment is available for use in these classes? How 
modern is this equipment? 
5. What audio-visual aids are available for use in the class-
room? 
Questionnaires were prepared and mailed to heads of the business 
education departments of 16 high schools in the Covington, Kentuclcy, 
diocese. Twelve schools, or 75 percent, returned the questionnaires. 
Three of the questionnaires returned were not completed and could not 
be utilized. Except where noted, the data presented in the following 
tables were obtained from the nine completed questionnaires, or 56 .3 per-
cent of the population. 
Number of Full-Time and Part-Time Business Education Teachers 
As shown in Table 1, there was a total of 24 business teachers in 
the nine schools responding. Fifteen, or 62 .5 percent, of the teachers 
17 
were full-time teachers. Nine teachers, or 37 .5 percent, taught on a 
part-time basis. Of the 24 business teachers, ten, or 41.6 percent, 
were lay teachers. 
Table 1 
Responses from 9 Selected Catholic High Schools 
Concerning the Number of Full-Time and Part-
Time Business Education Teachers 
18 
Type of Employment Number Perc,,nt 
Full Time 15 62.5 
Part Time 9 37 .5 
Total 24 100.0 
Degrees Earned by Business Education Teachers 
The second question pertained to the degrees _earned by the teach-
ers in the business education ·departments of the selected parochial 
schools. Respondents were asked to indicate the number of full-time and 
part-time teachers holding baccalaur<?ate and master's degrees. 
There viere 15 full-time teachers in the nine responding schools. 
Table 2, however, shows a total of 18 full-time business teachers holding 
baccalaureate or master I s degrees. This apparent discrepancy may be 
accounted for by the fact that some respondents listed both their bacca-
laureate and master's degrees. 
The degrees earned by the full-time business teachers were as 
follows: 
1. Bachelor of Arts Degree: Eight teachers, or 44 .4 percent. 
2. Bachelor of Science Degree: Th1~e teachers, or 16.7 percent. 
19 
3 • Master of Arts Degree: One teacher, or 5 .5 percent. 
4. Master of Business Education Degree: Three teachers, or 
16 .7 percent. 
5. Master of Education Degree: Three teachers, or 16.7 percent. 
Part-time teachers held the following degrees: 
1. Bachelor of Arts Degree: Four teachers, or 44.5 percent, 
2. Master of Arts Degree: Two teachers, or 22 .2 percent. 
3. Mas~er of Science Degree: One teacher, or 11.1 percent. 
4. No degree: One teacher, or 11 .1 percent . 
One administrator (11.1 percent) did not indicate the degree held 
by the part-time business education teacher in her school. 
The data regarding the degrees earned by business teachers com-
pared favorably with the results of the related studies reviewed. Mas-
ter's degrees had been earned by 38.9 percent of the full-time business 
teachers included in this study. Mason indicated that approximately 30 
percent of the teachers responding to his survey had completed the re-
quirements for a master I s degree . McGraw• s study also showed that 
approxi.~ately JO percent of the educators held master's degrees. 
Length of Teaching Experience 
In Table 3 on page 21, the responses from business educators 
concerning the number of years that instructors had been teaching are 
shovm. The length of experience of full-time teachers was: 
1. 1-5 years: Four teachers, or 26. 7 percent. 
2. 6-10 years: Five teachers, or 33 .3 percent. 
3. 11-15 years: Two teachers, or 13.3 percent. 
4- More than 15 years: Four teachers, or 26.7 percent. 
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The median number of years I teaching experience of the full-time 
business teachers in the selected parochial secondary schools was 9 years, 
compared with a median of 8.5 years' experience indicated by Mason in his 
survey of public secondary schools in Kentucky. 
The nine part-time business educators in the responding schools 
had been teaching for the following number of years: 
1. 
2. 
3. 
4. 
1-5 years: Three teachers, or 33 .3 percent. 
6-10 years: No teacher. 
11-15 years: One teacher, or 11.l percent • 
More than 15 years: Five teachers, or 55.6 percent. 
Table 2 
Responses from 9 Selected Catholic High Schools 
Concerning the Degrees Earned by 
Business Education Teachers 
Full-Time Teachers Part-Time Teachers 
Degree 
Number Percent Number Percent 
Bachelor of Arts e 44.4 4 44.5 
Bachelor of Science 
' 3 16.7 - -
Master of Arts l 5 .5 2 22 .2 
:W,aster of Business Education 3 16.7 - -
N.aster of Science 
- - l 11.l 
Master of Education 3 16.7 - -
No Degree 
- - l ll.l 
No Response 
- - l 11.l 
Total 1ea 100.0 9 100.0 
~eachers listed both baccalaureate and master's degrees earned. 
Number of Years 
1 - 5 years 
6 - 10 years 
11 - 15 years 
Over 15 years 
Total 
Table 3 
Responses from 9 Selected Catholic High Schools 
Concerning the Length of Teaching Experience 
of Business Education Teachers 
Full-Time Teachers Part-Time 
Number Percent Number 
4 26.7 3 
5 33.3 -
2 13.3 1 
-4 26.7 5 
15 100.0 9 
Enrollment in Parochial Schools 
21 
Teachers 
Percent 
33 .3 
-
11.1 
55.6 
100.0 
•rable 4 on page 22 shows respor1ses from the nine parochial schools 
cor1cerning total enrollments. The total school enrollments were as 
follows: 
1. One school, or 11.1 percent, enrolled below 100 students. 
2. Two schools, or 22 .2 percent, maintained from 101-250 students. 
3. Three schools, or 33.4 percent, had between 251 and 400 
students enrolled. 
4. Two schools, or 22 .2 percent, maintained from 401-600 enroll-
ments .. 
5. One school, or 11.1 percent, enrolled from 601-800 students. 
6. None of the schools responding to the survey had a population 
of 801 or more students. 
Enrollment 
Below 100 
101 - 250 
251 - 400 
401 - 600 
601 - 800 
801 - 1,000 
More than 1,000 
Total 
Table 4 
Responses from 9 Selected Catholic High Schools 
Concerning Total School Enrollment 
Number 
1 
2 
3 
2 
1 
-
-
9 
Student Enrollment in Business Subjects 
22 
Percent 
11.1 
22.2 
33.4 
22.2 
11.1 
-
-
100.0 
Question 5 asked for the number of students enrolled in one, two, 
or three or more business subjects. There was a discrepancy in the infor-
mation given by one respondent .in questions 5 and 6. The responses to 
these two questions were discarded and the data in Tables 5 and 6 are 
based on the responses of the eight remaining questionnaires. 
There were 1,005 students enrolled in business subjects in the 
eight parochial schools during the 1975-76 school year. Four hundred 
twenty-nine students, or 42.7 percent, were enrolled in one business 
class. Three hundred seventy-seven students, or 37 .5 percent, were 
enrolled in two business classes. One hundred ninety-nine students, or 
19 .8 percent, were enrolled in three or more business subjects. 
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These statistics are much higher than Gertler's findings in her 
study of parochial schools throughout the country, which indicated that 
only 6 .1 percent of all subject enrollments were in business education. 
Table 5 
Responses from $ Selected Catholic High Schools 
Concerning Student Enrollment 
in Business Subjects 
Student Enrollments Number 
' 
One class 429 
Two classes 377 
Three or more classes 199 
Total 1,005 
Classification of Students Enrolled in Business Subjects 
Percent 
42.7 
37 .5 
19.$ 
100.0 
As indicated in Table 6, the classification of students enrolled 
in business subjects during the 1975-76 school was as follows: 
1. Freshmen: Seven students, or 0.7 percent. 
2. Sophomores: 132 students, or 13 .1 percent. 
3. Juniors: 42$ students, or 42.6 percent. 
4. Seniors: 43$ students, or 43.6 percent. 
Therefore, $6.2 percent of the student population were either 
juniors or seniors. It would appear that the majority of the business 
education students did not elect to specialize in a specific area until 
they became upperclassmen. 
Table 6· 
Responses from 8 Selected Catholic High Schools 
Concerning the Classification of Students 
Enrolled in Business Subjects 
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Classification Number Percent 
Freshmen 7 00.7 
Sophomores 132 13.l 
Juniors 428 42.6 
Seniors 438 43.6 
Total 1,005 100.0 
Business Courses Offered in Parochial High Schools 
The subjects offered in the nine parochial schools, as shown in 
Table 7, were as follows: 
1. Accounting I and Typewriting I: Eight schools, or 88. 9 per-
cent_. 
2. Shorthand I: _ Seven schools, or 77.8 percent, of the schools. 
3. Business Arithmetic, Office Practice, Shorthand II, and 
Typewriting II: Six, or 66.7 percent, of the institutions. 
4. Personal TY.Pewriting: Four schools, or 44.4 percent. 
5. Business English, Business Law, Filing, and General Business: 
Three, or 33.3 percent, of the schools. 
6. Accounting II and Consumer Education: Two schools, or 22 .2 
percent of the population. 
7. Cooperative Office Education, Management, Economics, and 
Bookkeeping: One school, or 11.l percent. 
8. No school offered Data Processing as a separate course. 
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In the four related studies reviewed that included information 
regarding course offerings, the two most frequently offered courses were 
Typewriting I and Bookkeeping, the same as the findings of this study. 
Table 7 
Responses from 9 Selected Catholic High Schools 
Concerning Business Courses Offered 
Subjects 
Accounting I 
Accounting II 
Bookkeeping 
Business Arithmetic 
Business English 
Business Law 
Cooperative Office Education 
Data Processing 
Economics 
Filing 
General Business 
Management 
Office Practice 
Personal Typewriting 
Shorthand I 
Shorthand II 
Typewriting I 
Typewriting II 
Number 
8 
2 
1 
6 
3 
3 
1 
1 
3 
3 
1 
6 
4 
7 
6 
8 
6 
Percent 
88.9 
22.2 
11.1 
66.7 
33 .3 
33 .3 
11.1 
11.1 
3 3 .3 
33.3 
11.1 
66.7 
44-4 
77.8 
66.7 
88.9 
66.7 
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Business Education Programs Offered and Number of Students Enrolled 
Questions 8 and 9 pertained to the business programs offered in 
each school, There was a doubt as to the validity of the responses of 
one teacher to these questions; therefore, data in Tables 8 and 9 are 
based on information obtained from eight of the nine questionnaires. 
In the eight parochial high schools, 481 students were enrolled 
in business education programs. Enrollments in these programs were as 
follows: 
1. Six schools, or 75 percent, offered course work in both an 
aceounting program and a seeretarial program with enrollments of 172 
students, or 35.8 pereent, and 181 students, or 37.6 pereent, respeetively. 
2. Three sehools, or 37.5 pereent, offered the elerieal program, 
with 95 students, or 19.7 pereent, enrolled. 
3. The business management program was offered by one sehool, 
or 12.5 pereent, with 33 students, or 6.9 pereent of the total number, 
enrolled. 
Tentative Number of Students Graduating in Business Edueation Programs 
In the eight sehools responding, 317 students were tentatively to 
eomplete eourse work in the four business edueation programs during the 
1975-76 sehool year. As shown in Table 9, the programs being eompleted 
by students were: 
l.. Aceounting: 120 students, or 37. 9 percent. 
2. Business Management: 33 students, or 10 .4 pereent. 
3. Clerieal: 92 students, or 29.0 pereent. 
4. Seeretarial: 72 students, or 22 .7 pereent of the total 
number graduating in business edueation programs. 
Table 8 
Responses from 8 Selected Catholic High Schools 
Concerning Business Education Programs 
Offered and Number of 
Students Enrolled 
Schools 
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Offering Program Students Enrolled 
Program 
Number Percent Number 
Accounting 6 75.0 172 
Business Management 1 12.5 :3:3 
Clerical 
Secretarial 
No Program 
Total 
Program 
Accounting 
:3 :37 .5 95 
6 75.0 181 
2 25.0 -
- - 481 
Table 9 
~spouses from 8 Selected Catholic High Schools 
Concerning the Tentative Number of Students 
Graduating in Business Education Programs 
Number 
120 
Business Management :3:3 
Clerical 92 
Secretarial 72 · 
Total :317 
Percent 
:35.8 
6.9 
19.7 
:37.6 
-
100.0 
Percent 
:37.9 
10.4 
29.0 
22.7 
100.0 
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Business Machines Available for Classroom Use 
Table 10 shows the kinds of business machines available for class-
room use in the nine responding schools and the number of each machine 
five or more years old. The business machines in use were: 
1. Adding machines and/or calculators were available for student 
use in five schools, or 55.6 percent of the respondents. There were 27 
such machines available; 18 of these, or 66.7 percent, had been in use 
for five years _or more . 
2. Six schools, or 66. 7 percent, had dictating/transcribing 
machines for student use, with a total of 20 machines. Seven of these 
machines, or 35.0 percent, were five or more years old. 
3. Four of the nine schools, or 44.4 percent, each had one 
mimeograph machine. All four machines were five or more years old. 
4. Seven schools, or 77.8 percent, had spirit duplicators 
available for student use . Eight such machines were available, and five 
of these machines had been in use five or more years. 
5. Eight schools, or 88.9 percent, indicated use of electric 
typewriters. Ninety-one electric typewriters were in use in the class-
rooms. Fifty-two of these, or 57 .1 percent, had been used for five or 
more years. 
6. All nine schools had manual typewriters in the classrooms. 
Two hundred_ forty-three manual typewriters were in use; 190 of them, or 
78 .2 percent, were five or more years old. 
7. Two respondents, or 22.2 percent, indicated the use of voice-
writing machines. Each of these schools had one machine, and neither had 
been in use more than five years. 
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The findings of Heimerl's and Mason's studies regarding business 
machines were similar to the statistics cited in this study, The busi-
, 
ness machines found in the large majority of the schools. in both studies· 
were manual typewriters and duplicating equipment of some type • 
Audio-Visual Aids Available for Classroom Use 
As shown in Table 11 on page 31, the audio-visual aids used by 
the responding schools were as follows: 
1. Bulletin boards and overhead projectors: All nine schools. 
2. Charts: Eight schools, or 88.9 percent. 
3. Filmstrips and. records: Seven schools·, or 77 .8 percent of 
the respondents. 
4. Opaque projectors: Six respondents, or 66.7 percent. 
5. Transparencies: Five schools, or 55.6 percent. 
6. Films and slides: Three schools, or 33.3 percent, 
Additional audio-visual aids listed by respondents were the tape 
recorder, indicated by two schools, or 22.2 percent; record player and 
portable console for shorthand, each listed by one school, or 11.1 per-
cent. 
The studies conducted by McGraw and Heimerl re·su1ted in much the 
same findings regarding the use of audio-visual aids . The most frequently 
used audio-visual materials, as indicated by McGraw, were bulletin boards, 
chalkboards, and overhead projectors. Heimerl reported that films were 
the most frequently used supplementary materials, followed by filmstrips, 
charts, blackboards, bulletin boards, slides, records, and tape recorders. 
Type of Machine 
Adding Machines/Calculators 
Table 10 
Responses from 9 Selected Catholic High Schools 
Concerning tne Number of Machines Available 
for Classroom Use and Age of Machines 
Schools Having Machines 
Specific Machines Available 
Number Percent Number Percent 
5 
,• 55.6 27 6,8 
Dictating/Transcribing Machines 6 66,7 20 5.1 
Mimeograph Machines 4 44.4 4 1,0 
Spirit Duplicators 7 77.8 8 2,0 
Typewriters 
1. Electric 8 88.9 91 23.l 
2. Manual 9 100.0 .243 61.5 
Voice-Writing Machines 2 22.2 2 .5 
Total 
- -
395 100.0 
aBased on the 395 machines available in the nine parochial schools 
Machines Used 
5 or More Years 
Number Percent 
18 66.7 
7 35,0 
4 100,0 
5 62.5 
52 57,l 
190 78.2 
- -
276 69.9a 
w 
0 
Table 11 
Responses from 9 Selected Catholic High Schools 
Concerning Audio-Visual Aids Available 
Audio-Visual Aids 
Bulletin ]lciards 
Overhead Projector 
Charts 
Filmstrips 
Records 
Opaque Projector 
Transparencies 
Films 
Slides 
Other: 
Tape Recorder 
Record Player 
for Classroom Use 
Portable Console for Shorthand 
Number 
9 
9 
$ 
7 
7 
6 
5 
3 
3 
2 
1 
1 
31 
Percent 
100,0 
100,0 
$$,9 
77,$ 
77.$ 
66,7 
55,6 
33.3 
33.3 
22,2 
11.1 
11.1 
Chapter 5 
SUMMARY 
The problem of this study was to survey selected Catholic schools 
in Kentucky to determine the status of business education in these schools. 
An analysis of the data obtained revealed the following infor-
mation concerning the business education departments in selected parochial 
high schools in Kentucky. 
Number of Full-Time and Part-Time Business Education Teachers 
In the nine responding schools, there was a total of 24 business 
education teachers. Fifteen of these teachers, or 62.5 percent, taught 
on a full-time basis; and nine teachers, or 37.5 percent, were part-time 
teachers. Of the 24 business teachers, ten, or 41.6 percent, were lay 
teachers. 
Degrees Earned by Business Education Teachers 
Eight full-time teachers, or 44.4 percent, had earned a Bachelor 
of Arts degree • Three teachers, or 16. 7 percent, had Bachelor .of Science 
degrees. One teacher, or 5 .5 percent, held a Master of Arts degree . 
Three teachers, or 16. 7 percent, earned ]if.aster of Business Education 
degrees. Three teachers, or 16.7 percent, received Master of Education 
degrees. 
Four part-time teachers, or 44.5 percent, had earned Bachelor 
of Arts degrees. Two teachers, or 22 .2 percent, held Master of Arts 
degrees. One teacher, or 11.1 percent, received a Master of Science 
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degree. One part-time teacher, or 11.l percent, did not have a college 
degree. One administrator did not indicate the. degree held by the part-
time business teacher in her school. 
Length of Teaching Experience 
The length of teaching experiences of business teachers in the 
nine selected Catholic high schools was as follows: 
1. Four full-time teachers, or 26.7 percent, and three part-
time teachers, 33.3 percent, had taught from 1-5 years. 
2. Five full-time teachers, or 33 .3 percent, had been teaching 
from 6-10 years. 
3. Two full-time teachers,' or 13 .3 percent, and one part-time 
teacher, 11.l percent, had taught from 11-15 years. 
4. Four full-time teachers, or 26.7 percent, and five part-time 
teachers, or 55.6 percent, had been in the teaching profession more than 
15 years. 
Enrollment in Parochial Schools 
One school responding, or 11.l percent, had an enrollment of 
601-800 students . Two respondents, 22 .2 percent, indicated enrollments 
of 401-600 students. Three schools, or 33 .4 percent, maintained from 
251-400 enrollments. Two schools, or 22 .2 percent, each enrolled 101-250 
students. One respondent, or 11.l percent, indicated an enrollment of 
fewer than 100 students. 
Student Enrollment in Business Subjects 
There were 1,005 students enrolled in business subjects during 
the 1975-76 school year in the eight parochial schools supplying data. 
Four hundred twenty-nine students, or 42.7 percent, were enrolled in one 
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business class. Three hundred seventy-seven students, or 37 .5 percent, 
were taking two business classes. One hundred ninety-nine students, or 
19.8 percent, were enrolled in three or more business subjects. 
Classification of Students Enrolled in Business Subjects 
The classification of students enrolled in business subjects was 
as follows: 
1. Seven students, or 0.7 percent, were freshmen. 
2. One hundred thirty-two students, or 13 .1 percent, enrolled in 
business classes were sophomores. 
3. Four hundred twenty-eight students, or 42 .6 percent, were 
classified as juniors. 
4. Four hundred thirty-eight seniors, or 43.6 percent, were 
enrolled in business subjects. 
Business Courses Offered in Parochial High Schools 
The majority of the schools offered the following subjects: 
1 • Accounting I and Typewriting I: Eight schools, or 88 • 9 per-
cent. 
2. Shorthand I: Seven schools, or 77.8 percent. 
3. Business Arithmetic, Office Practice, Shorthand II, and 
Typewriting II: Six of the institutions, or 66. 7 percent. 
Fewer than .50 percent of the schools included the following 
courses in their business curriculums: 
1. Personal Typewriting: Four schools, or 44.4 percent. 
2. Business English, Business Law, Filing, and General Business: 
Three schools, or 33 .3 percent. 
3. Accounting II, Consumer Education, Management, Economics, 
and Bookkeeping: One school, or 11.1 percent. 
Business Education Programs Offered and Number of Students Enrolled 
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In the eight parochial schools supplying data regarding business 
education programs offered, 481 students were enrolled in business edu-
cation programs of study. The programs offered were: 
1. Accounting: Offered by six schools, or 75 .O percent, with 
172 students enrolled, or 35.8 percent of the students in business 
education programs. 
2. Business lv!anagement: One school, 12.5 percent, had 33 
students, or 6.9 percent,. participating in this program. 
3. Clerical: Three schools, or 37.5 percent, with a total of 
95 students, or 19.7 percent, enrolled. 
4. Secretarial: Included in the curriculums of six schools, or 
75 .O percent, with an enrollment of 181 students_, or 37 .6 percent. 
Two schools did not offer any program in business education. 
Tentative Number of Students Graduating in Business Education Programs 
In the eight schools responding, a total of 317 students vrere 
tentatively to complete course work in the four business education 
programs during the 1975-76 school year. The number of students com-
pleting each program was as follows: 
1. Accounting: 120 students, or 37.9 percent. 
2. Business Management: 33 students, or 10.4 percent. 
3. Clerical: 92 students, or 29.0 percent. 
4. Secretarial: 72 students, or 22.7 percent. 
Business Machines Available for Classroom Use 
The business machines available for classroom use in the nine 
selected parochial schools were as follows: 
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Typewriters. All of the nine schools, or 100.0 percent, indi-
cated that manual typewriters were available for use in the classroom. 
Of the 243 manual typewriters in use, 190 machines, or 78.2.percent, 
were five or more years old. Eight schools, or 88.9 percent, indicated 
they ·used electric typewriters. Fifty-two of the 91 electric type-
writers, or 57 .1 percent, had been used five m.· more years. 
Spirit Duplicators. Seven schools, or 77.8 percent, had spirit 
duplicators available for student use. Eight such machines were used, 
and five of these, or 62.5 percent, were five or more years old. 
Dictating and Transcribing Equipment. Six schools, or 66. 7 per-
cent, used dictating/transcribing machines; and two schools, or 22.2 
percent, indicated the use of voice-writing machines in the classroom. 
Twenty dictating/transcribing.machines were in use, and seven of these, 
or 35 .o percent, were five or more years old. Two voice-writing machines 
were used, and both of theE:e, 100.0 percent, were in use fewer than five 
years. 
Adding Machines/Calculators. Five schools, or 55 .6 perceI1t, 
indicated the use of adding machines and/or calculators. Eighteen, or 
66.7 percent, of the 27 machines were five or more years old. 
Mimeograph Machines. Four schools, or 44 .4 percent, each had 
one mimeograph machine available for student use. All of these machines 
had been used five or more years. 
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Audio-Visual Aids Available for Classroom Use 
Respondents indicated use of the following audio-visual aids: 
1, Bulletin Boards and Overhead Projectors: Nine schools, or 
100 .0 percent. 
2. Charts: Eight schools, or 88.9 percent. 
3, Filmstrips and Records: Seven schools, or 77,8 percent. 
4. Opaque Projectors: .Six schools, or 66. 7 percent. 
5. Transparencies: Five schools, or 55.6 percent, 
6 • Films and Slides: Three schools, or 33 ,3 percent . 
7. Tape Recorders: Two schools, or 22 .2 percent. 
8. Record Player and Portable Console for Shorthand: Each 
listed by one respondent, or 11.1 percent, 
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DIOCESE OF COVINGTON 
DEPARI'MENT OF EDUCATION 
SECONDARY SCHOOLS 
Bishop Brossart High School 
Jefferson & Grove Street 
Alexandria, KY 41001 
Covington Catholic High School 
1600 Dixie Highway 
Covington, KY 41011 
Covington Latin School 
21 East 11th Street 
Covington, KY 41011 
Holy Cross High School 
3617 Church Street 
Covington, KY 41015 
Holy Family High School 
932 Winchester Avenue 
Ashland, KY 41101 
La Salette Academy 
700 Greenup Street 
Covington, KY 41011 
Lexington Catholic High School 
2250 Clays Mill Road 
Lexington, KY 40503. 
Newport Catholic High School 
13 Carothers Road 
Newport, KY 41071 
1974-75 
Notre Dame Academy 
Hilton Drive 
Covington, KY 41011 
Our Lady of the Highlands 
938 Highland Avenue 
Ft. Thomas, KY 41075 
Our Lady of Providence Academy 
6th & Linden Street 
Newport, KY 41071 
St • Camillus Academy 
Center Street 
Corbin, KY 40701 
St . Henry High School 
3813 Dixie Highway 
Erlanger, KY 41018 
St. Patrick High School 
318 Limestone Street 
Maysville, KY 41056 
St. Thomas High School 
428 S. Ft. Thomas Avenue 
Ft , Thomas, KY 41075 
Villa Wadonna Academy 
2500 Amsterdam Road 
Covington, KY 41016 
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1. How many teachers are in the business department of your school? 
___ Full-Time Teachers ___ Part-Time Teachers 
--~Lay Teachers . 
2. Please indicate the degrees earned by these teachers. Write beside 
each degree listed below the number of teachers holding that degree. 
Bachelor of Arts 
Bachelor of Science 
Master of Arts 
Master of Business Education 
Master of Science 
Other (Please specify) 
Full-Time 
Teachers 
Part-Time 
Teachers 
3. What is the average number of years I teaching experience teachers 
have in the business.education department? 
1 - 5 years 
6 --10 years· 
11 - 15 years 
Over 15 years 
Full-Time 
Teachers 
Part-Time 
Teachers 
4. What is the total enrollment of your high school? Indicate by 
. check mark • 
__ Below 100 
__ 101 - 250 
__ 251 - 1,00 
__ 401 - 600 
__ 601 - 800 
__ 801 - 1,000 
--~Above 1,000 
5. Please indicate the number of students enrolled in one or more 
business subjects for the 1975-76 school year. 
Number of .Students 
Enrolled in one class 
Enrolled in two classes 
Enrolled in three or more classes 
6. Please indicate the number of each classification of student 
enrolled in one or more business subjects. 
_____ Freshman 
-~---Sophomore 
_____ Junior 
_____ Senior 
43 
44 
7. Please indicate by check mark which of the following business sub-
jects are offered in your school. 
--~Accounting I 
--~Accounting II 
___ Business Arithmetic 
___ Business English 
___ Business Law 
--~Data Processing. 
___ Filing 
___ General Business 
___ Office Practice 
___ Personal Typewriting 
___ Shorthand I 
Shorthand II 
---
___ Typewriting I 
--~Typewriting II 
__ Other (Please specify) 
8. Please indicate which programs are offered by placing the number of 
students enrolled in each program. 
----~Accounting 
_____ Business Management 
_____ Clerical 
--------'Secretarial 
_____ Other (Please specify) 
9. How many students will tentatively complete each of the programs 
this year? 
----~Accounting 
_____ Business Management 
_____ Clerical 
Secretarial 
-----
_____ Other (Please specify) 
10. Please indicate the number of machines available. How many have 
been used five cir more years? 
a. Adding Machines/Calculators 
b. Dictating/rranscribing Machines 
c. Mimeograph Machines 
d. Spirit Duplicators 
e. Typewriters 
1. Electric 
2. Manual 
f. Voice-Writing Machines 
g. Other (Please specify) 
Number of 
Machines 
Number used 
5 or more years 
11. Please indicate by check mark which of the following audio-visual 
aids are available for classroom use. 
__ Bulletin Boards 
__ Charts 
___ Films 
___ Filmstrips 
___ Opaque Projector 
___ Overhead Projector 
Records 
---
___ Slides 
---
Transparencies 
__ Other (Please specify) 
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Route 5, Box 348 
Morehead, KY 40351 
April 16, 1976 
Dear Educator: 
As a parochial high school business teacher in northern Kentucky, 
you have been chosen to participate in a study concerning Catholic 
education. Your answers to all the questions on the enclosed 
questionnaire will be greatly appreciated. 
In perusing related literature for this thesis, it was found that 
very few studies have been done concerning private Catholic schools. 
Therefore, there is a great need for additional research in this 
area. 
An addressed, stamped envelope is enclosed for your convenience 
in returning this questionnaire to me by JV,ay 3, 1976. It ,·dll 
take only a few minutes of your time to complete and return this 
data. The time you spend on this will be most valuable in assist-
ing me in successfully completing this study. 
Sincerely yours, 
Jeanie L. Stidam 
Enclosures 
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47 
Route 5, Box 348 
Morehead, KY 40351 
May 19, 1976 
Dear Educator: 
You were chosen to participate in a study concerning business 
education in Catholic schools in northern Kentucky. On April 16, 
I mailed to you a questioi;inaire regarding the business department 
in your school. As of this date I have not received your reply. 
In order for this study to be of value to business educators, it 
is imperative that I receive this information by May 28. 
Enclosed are a copy of the questionnaire and an addressed, stamped 
envelope for your convenience in replying. Thank you for your 
assistance in completing this study. 
Sincerely yours, 
Jeanie L. Stidom 
Enclosure 

